Report For Week Ending 10 December 1957
From
Records Center

During the week the following accessions were made:

OL 93 Cu. Ft.
ORR 2 144 1"
COMMO 5 " ]
PERS l " "
OCR 36 " "
OCI )4 t t
1kl Cu. Ft.
Finished Intelligence 7 " "
Total: 216 Cu. Ft.
Map Negatives 1,009 Cu. Ft.
Records Holdings 25,445
Distribution Material Holdings 0,911 " "
Total: 37,365 Cu. Ft.
Distribution Material Disposed of at Center 22 Cu. Ft.
Distribution Material Transferred from Center 11y " "
Records Disposed of at Center o " "
Records Transferred from Center 1 ta."
Total: - 34 Cu. Ft.
Accessioning

The Accessioning Branch began issuing assembled containers to
custodians who are in the process of retiring records to the
Center. The appearance and stability of the containers will be
improved by stapling the bottoms of the containers instead of
using craft tape. In order to obtain the full participation of
the custodians, the Center will issue job numbers at which time
recommendations will be made for the custodian to use the pre-
assembled containers.

Reference

The Reference Branch regraded 250 library documents in accordance
to the latest Regrading Bulletin.

The inventorying of the medical folders is continuing.

25X1

;__ﬁﬁ?é?ﬁﬁfwb

Declassified in Part - Sanitized Copy ApproVé:d for Release 2012/08/13 : CIA-RDP70-00211R000900070010-3




-
Declassified in Part - Sanitized Copy Approved for Release 2012/08/13 : CIA-RDP70-00211R000900070010-3

GORFBENTL

The following figures indicate the space utilization by operating
component within the Center:

Operating Component Available Utilized Total

Supplemental Distribution 1,534 10,376 11,910
DD/P 1,045 7,685 8,730
DD/S 265 - 8,075 8,340
DD/S (Compt.Grilled Area) 57 423 480
DD/ 367 7,073 7,440
DD/I (Grilled Area) 1,016 2,76k 3,780
DCI 3 : 27 30
Map Negative 581 . 1,009 1,590
TOTAL 1,868 37,432 * 42,300

* This total includes 1,080 cubie feet of emergency shelving that has
been erected in the Center.
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